YTBEPX/IEH
[Ipuka3zoMm qupexropa apxuBa

ot 17.07.2017 Ne 31

Kopexc 3Tuku n ciayxedHoro noseaeHusi padoraukos PUABM®

1. O01IHMe MoN0KEHUS

1.1. Kogekc 3Tuku u ciyxeOHoro noseaeHus padotHukoB PCABM® (nanee Kopekc)
pa3paboTaH B COOTBETCTBUM C MOJOKEHUSAMH METOIUYEeCKUX PpEeKOMEHJIAluil 110
pa3paboTKe U MPUHATUIO OpPraHU3ALMSIMU MEp O NPEAYIPEKICHUIO U IPOTUBOACHCTBUIO
KOPPYIILIMH, YTBEPKACHHBIX MHUHUCTEPCTBOM TpyAa MW couuanbHOW 3amursel PO 08
HOs10pst 2013 1.

1.2. Hacrosiumuit Komekc ycTaHaBnuBaeT oOIue TpaBuja U CTaHIAPThl TMOBEICHUS
pabotHukoB PITABM®, 3aTparuBaromux 3THUKY JA€JIOBbIX OTHOLLIEHUH U HAalIpaBJICHHBIX Ha
dbopMHpOBaHUE STUYHOTO, JOOPOCOBECTHOTO TOBeAcHUS paboTHHMKOB M PI'TABM® B
LEJIOM.

1.3. Hacrosmuii Kogeke npusBaH MoBBICHTH 3P (EKTUBHOCTD BBHITIOJHEHHS PaOOTHUKAMHU
PI'TABM® cBOMX TOJKHOCTHBIX 00S3aHHOCTEH, a TaKKeE:

® CIYXHUT OCHOBOM (hOpMHUPOBaHUS JOJKHON Mopaiu, Mpo(ecCHOHAIBHOW YECTH U
CITy’eOHOT0 ATUKETa paOOTHHKOB,;

® OpHUEHTHUPYET PAOOTHUKOB B CHUTYaIUsX KOHQIMKTAa HHTEPECOB W ITHUECKOU
HEOIPEICIICHHOCTH HJIM UHBIX 00CTOSITEIbCTB HPAaBCTBEHHOTO BHIOODA;

® CMIOCOOCTBYET BBIpA0OTKE MOTPEOHOCTH  COONMIOACHUS  MPO(ECCHOHABHO-
ATHUYECKUX HOPM MOBEICHUS;

® BBICTYNMA€T KaK WHCTUTYT OOIIECTBEHHOI'O CO3HAHHWS M HPAaBCTBEHHOCTHU
pabOTHUKOB, UX CAMOKOHTPOJIS.

1.4. [eiictBue Hactosmero Konekca pacrnpocTpaHsieTcss Ha BCEX JIMII, SIBJISIOIINXCS
pabotHukamu PIABM® wu Haxoasmuxcsi ¢ HUM B TPYIOBBIX OTHOIICHHSIX, BHE
3aBHCHUMOCTH OT 3aHUMAEeMOM JOHKHOCTH U BBHIMIOJIHAEMBIX (YHKITUH.

1.5. 3nanue u coomoaenue padorankamMu PITABM® nonokenuit Hacrosmero Koaekca
SIBJISICTCSL OTHUM M3 KPUTEPUEB OLICHKU Ka4eCTBa UX MPO(HECCHOHATIBHON IEATeIbHOCTH U
TPYI0BOM AUCIUTIIUHEI.

1.6. Copepkanue mnoJsiokeHUM Hactosimero Kojekca TOBOAWUTCS 10 CBEACHUSA BCEX
pabotHukoB PTABMO.

2. O0uue NPUHIMIIBI U TTpaBuia nmoBeaeHus padotunkos PTABM®

2.1. Bce pabotHuku PTABM® 006s13aHb1 clieZioBaTh CIEAYIOMUM OOIIUM MPUHITUIAM U
npaBujaM MOBEJCHUS:



cOOJII0IEHUE BBICOKUX 3THUECKUX HOPM IOBEICHMUS;

HOJIep>KaHNE BBICOKUX CTaHAApTOB NPO(ECCUOHANBHOMN 1€ TeIbHOCTH;
CJIEIOBAaHUE JIYYIIUM IIPaKTUKaM KOPIIOPATUBHOIO YIPABICHUS;

CO3IaHME U MOAJIEP)KaHUE aTMOC(EPHI JOBEPHUS U B3AUMHOI'O YBAXKEHMUS;
CJieI0BaHUE MPUHLINITY JOOPOCOBECTHON KOHKYPEHIINH;

coOJII0IeHNE 3aKOHHOCTH U MIPUHSATHIX Ha ce0s1 JOTOBOPHBIX 0053aTENIbCTB;
co0III0/IeHUE MPUHIMIIOB OOBEKTUBHOCTU M YECTHOCTH MPHU HNPUHSATUH KaJPOBBIX
pelLIEeHUI.

2.2. Pabotuuku PITABM® 00sg3aHbI;

co0JII0/1aTh ACUCTBYIONINE HOPMATUBHO-TIPABOBBIE aKThl Poccuiickoit denepanmm,
HE JIOMYCKAaTh HAPYIIEHUS 3aKOHOB U MHBIX HOPMATHUBHO-ITPABOBBIX AKTOB UCXOJA
U3 MOJIUTUYECKOM, SKOHOMUYECKOM 11e71eCO00pa3HOCTH JIMOO0 110 UHBIM MOTHUBAM;
OCYIIECTBIIATH CBOIO AEATEIBHOCTD B MpeJenax MpeJ0oCTaBICHHbIX TOJHOMOYNA;
UCTIOJIHATh  JOJDKHOCTHBIE  OOSI3aHHOCTH  JJOOPOCOBECTHO W HAa  BBICOKOM
npodeccuoHaIbHOM YpOBHE B LedsAX oOecrneyeHus: 3(QQPeKTuBHON pabOThI
PITABM®;

OCYIIECTBIISITh CBOIO MPO(ECCHOHAIBHYIO JNEATEIBHOCTh B MpejeNiax MpeaMera u
neier gestenbHoctd PTABMO;

MpU HUCIOJTHEHUU OJDKHOCTHBIX OOS3aHHOCTEW HE OKa3blBaTh MPEANOUYTEHUS
KaKUM-JIH00 Tpo(heCCHOHAIBHBIM WJIM COIMAIBHBIM TPYIINaM U OpPraHU3aIUsIM,
OBITh HE3aBUCHUMBIMU OT BIIUSHUS OTIENBHBIX TPaKJaH, MPOGECCUOHATBHBIX WIH
COLMAJIBHBIX TPYMIT U OPraHU3alUi;

UCKIIIOYATh  JICUCTBUSA, CBSI3aHHBIE C BIUSHUEM  KaKUX-THOO  JIMYHBIX,
UMYIIECTBEHHbIX  ((DMHAHCOBBIX) M HHBIX HHTEPECOB, MPEMATCTBYIOIIUX
00OpPOCOBECTHOMY MCITOJIHEHUIO UMH JTOJKHOCTHBIX 00s13aHHOCTEHH;

coOmogaTh CchnykeOHyI0, MpoPecCHOHANBHYIO OSTHKY H TpaBWIa JCIIOBOTO
MOBE/ICHUS,

MPOSIBIISITE KOPPEKTHOCTh U BHUMAHHE 110 OTHOIIEHUIO K MOJIb30BATENISIM apXUBHOM
unpopmanuu PTABM® u npencraButensiMm CTOPOHHUX OpraHU3aIn;
BO3JIEPKUBATHCS OT TOBEJEHUSI, KOTOpOE MOTrJo Obl BbI3BaThb COMHEHHE B
JIOOpPOCOBECTHOM HCIOJIHEHUH pPaOOTHUKAMHU JOKHOCTHBIX OOSI3aHHOCTEH, a
Takke wu30eratb KOHQIMKTHBIX CHUTYyallMii, CHOCOOHBIX HAHECTH YHIepO HX
penytaiuu win asroputety PCABMO®;

IIPUHUMATh MPETYCMOTPEHHBIE 3aKOHOAATeNbCcTBOM Poccuiickon ®enepauuu u
BHYTpeHHUMH JOoKyMeHTamMu PI'TABM® Mmepbl K HEJOMYIIEHUIO BO3HUKHOBEHHUS
KOH(JIMKTa UHTEPECOB U YPETYIMPOBAHUIO BOSHUKIIIETO KOH(IMKTA HHTEPECOB;
BO3JIEPKUBATHCS  OT MYOJMYHBIX  BBICKA3bIBAHWMA, CYXKIACHHMH U  OIEHOK
nesitenbHOCTH PITABM®, ecam 5TO He BXOAUT B JIOJDKHOCTHBIE OOSI3aHHOCTH
pabOTHUKOB;

MOCTOSIHHO CTPEMUTHCSI K OOECHeueHHI0 KaK MOKHO Oojnee 3(QexkTUBHOrO
pacropsiKeHUsl pecypcaMu, HaXOAAITUMUCA B cepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHMKM 0053aHbl NPUHUMATH COOTBETCTBYIOIIME MEpbl MO OOECHeYEHHUIO
0e30macHOCTH ¥ KOH(QUACHIMATBHOCTH HMH(POpPMALMK, 332 HECAHKIHOHHPOBAHHOE
pasriaiieHue KOTOpOi OHM HECYT OTBETCTBEHHOCTH M/HJIM KOTOpas CTajla U3BECTHA UM B
CBSI3M C UCIIOJIHEHUEM JIOJPKHOCTHBIX 00s13aHHOCTEM.



2.4. Tlpoaswxenue paboTtHukoB PI'ABM® Ha BbIIeCTOSAIIYIO AOMKHOCTH JOJKHO
OCYIIECTBIIATHCS TOJBKO UCXOS U3 JIETIOBBIX Ka4eCTB PAOOTHUKOB.

2.5. PaGoTHuKH, 3aHUMAIOIINE PYKOBOsIIME TOKHOCTH B PTABM®, 00s13aHbI:

NPUHAMATh MEPhI 10 MPEAOTBPANICHUIO M YPETyJIUPOBAHUIO KOHQIMKTA
UHTEPECOB;

NPUHUMATH MEPHI 110 TPETYTPEKICHUIO KOPPYIIIIHH;

CBOMM JIMYHBIM MOBEJICHUEM TI0J]aBaTh IPUMEpP Y€CTHOCTH, OCCIIPUCTPACTHOCTH H
CIPaBeINBOCTH;

croco0CcTBOBaTh POPMHUPOBAHUIO OJATONPUATHOTO MOPATHHO-IICUXOJIOTUYECKOTO
KJIMMAaTa B KOJIJICKTUBE;

B OTHOIICHWSX C TOJAYMHCHHBIMH IIPOSBISITH BBICOKYIO TpeOOBAaTEIHHOCTH,
NPUHIMIHAIEHOCTh, HO  OJHOBPEMEHHO HE  JIONMYCKaTh  BBICOKOMEPHS,
NPEHEOPSKUTETLHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX M OCKOPOUTEIHHBIX
3aMe4YaHui, HCOOOCHOBAHHBIX MPETCH3UI 1 OOBUHCHUH;

yCTaHABJIMBATh  CIPABEJIMBYIO, DPAaBHOMEPHYI  CIYXEOHYIO  Harpysky
MOMYMHEHHBIX, HE JIOMyCKaTh JAWCKPUMHUHAIIMM IIyTEM MPEIOCTaBICHUS
OTJICITHbHBIM PAOOTHUKAM HE3aCITY>)KCHHBIX OJ1ar U IPUBHIICTHI;

2.6. Baemnuit Bujm pabotHnkoB PI'ABM® mnpu HCMOJHEHWH HWMH JIOHKHOCTHBIX
00s13aHHOCTEN JIOJDKEH COOTBETCTBOBATH OOIICHTPUHSATOMY JECIOBOMY CTHIIIO, KOTOPBIM
OTJINYAIOT O(PUITHATBHOCTD, CACPKAHHOCTD, TPAAUIIMOHHOCTD, aKKYPaTHOCTD.

3. PexomenmaTenbHbBIC S TUYECKUE IIpaBHJIa IIOBCACHUA pa60THI/IKOB

3.1. HcnomHss cBOM TpyAOBBIe 00s3aHHOCTH Bce paboTHHMKH PI'ABM® nmoinKHBI
BO3JIEPKUBATHCS OT:

3.2.

J1000r0 BUAA BBICKA3bIBAHUM M JEUCTBHM NHMCKPUMUHALMOHHOTO XapakTepa I0
IpU3HAKaM II0JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTH, $3bIKA, TI'PAKJAHCTBA,
COLIMAIbHOT0, UMYIIIECTBEHHOTO WJIM CEMENHOTO MOJIOKEHUS, TOJIUTHYECKAX WIH
PENUTUO3HBIX PEIOYTEHUN;

JTOOBIX JMYHBIX M (PMHAHCOBBIX CBSI3€H, KOTOpPbIE MOTYT OBITh PACIIEHEHbl Kak
OKa3aHHe MOKPOBUTEILCTBA KAKUM OBl TO HHU OBUIO JIMLIAM B LIEJSIX MPHOOPETEHUS
MMHU TIpaB, 0CBOOOXKIEHUS OT 00S3aHHOCTEHN MIIK OTBETCTBEHHOCTH;

MOCTYIIKOB, KOTOpPbIE MOIJIM Obl BbI3BaTh COMHEHUE B OOBEKTUBHOM HCIOJHEHUHU
paboOTHUKAMHU CITYKEOHBIX 00S3aHHOCTEH;

rpy0OCTH, HELUEH3YpPHOH peud, TPOSBICHUNH NpeHeOpeKUTEIHHOIO TOHA,
3aHOCYMBOCTH, TMPEAB3ATHIX 3aMEYaHUW, MpPEIbsABICHUS HEMPaBOMEPHBIX U
HE3aCJIyKEHHBIX OOBUHCHUII;

yIpo3, OCKOPOUTEIBHBIX BBIPAXKEHUN WM PEIUTUMK, ACUCTBHUI, MPENsSTCTBYIOIINX
HOPMAaJIbHOMY OOIIEHUIO WM MPOBOIHMPYIOIIUX MPOTUBONPABHOE MTOBEICHUE;
NPUHATUS TIMINU, KYPEHHS BO BpeMs CIY>KEOHBIX COBELIaHHH, Oecen, HWHOTO
CITy>KeOHOTO OOIICHMUS;

PaGoTHukM mpu3BaHBl CHOCOOCTBOBATH CBOMM  CIY’)KEOHBIM — TMOBEICHHEM

YCTAaHOBJICHUIO B KOJUIEKTUBE JIEJIOBBIX B3aUMOOTHOIIEHUW U KOHCTPYKTUBHOTO
COTPYAHHMUYECTBA IPYT C APYTOM.



4. OTBETCTBEHHOCThH

4.1. Hapymennem Koaekca npu3HaeTcst HEBBIIIOJIHEHUE WIIM HEHAJUIEKAILIEE BHIITOITHEHUE
pabOTHUKOM yCcTaHOBJIEHHBIX KOJIekcoM MPUHITUIIOB, HOPM U MPaBUJI MOBEJCHUS, a TAKXKE
COBEpIIICHUE MPOCTYIIKA, IOPOYAIero yecTh padbotauka uau PTABMO.

4.2. CoGOmonenue pabotHukamu PIABM® mnonoxenuit Hactosimero Kopaekca
YYHUTBIBAaCTCS TpH  (POpMUpPOBAHMM KAJPOBOTO pe3epBa I  BBIIBIDKCHHS Ha
BBIIIIECTOSIIIINE TODKHOCTH, a TAK)KE MPU HAJTOKEHUHU JUCITUTIIMHAPHBIX B3BICKAHUM.



